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LOGGING on to NEW Email from the Internet 

Effective 12/21/11 

ON CAMPUS: 

Click on the Summit Live Email link on our intranet page:  

 

 

OFF CAMPUS: 

Go to the Summit Web site and click on the My Summit link on our web page: 

Then click the Summit Email link on the left side navigation: 

 

Now your Microsoft Live login screen will appear: 
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Now log in using your FULL email address in the Windows Live ID field: 

northern_h@summitcds.org 

Enter your password in the password field: 

** IF YOU DID NOT LEAVE HOLLY YOUR PASSWORD – you will need to call in to give us your password so we 
can enter it in online for you. ** 

After logging into the LIVE Summit email for the first time, you will have to put in some basic information.  This is 
due to the CIPA (Child Internet Protection Act) regulations and you will only be asked this information once. 

These are the screens you may see: 

Enter your Birth year (again for CIPA) and Country/region and click “I accept” 
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Then enter the Time Zone and click OK. 

 

Your mailbox will then open.  You will only see messages from after 5:00 pm on 12/20/11 in this mailbox until 
your historical mail is sync’d.  You may open Outlook on your laptop/desktop to view historical data if needed, 
until your historical email is sync’d to the new server.  You will NOT be able to send email from that account 
until the sync process is completed. 

Questions, please call x465 or email Holly (from another email address if needed). 

Thank you! 

The Summit Technology Team 


